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PUBLICATION POLICY 

 

 

 

CONDITONS OF USE POLICY 

 

Authorization must be granted by the Kentucky Gateway Museum Center to use or publish by 

any means any archival material to which the Museum Center holds copyright.  Researchers 

may not alter, distort, or change in any way, the text or the image to be used, unless 

otherwise authorized by KGMC. 

 

Researchers are responsible for obtaining permission to publish by any means any material 

held at the Museum Center, but to which the KGMC does not hold copyright.  The Museum 

Center is not responsible for any copyright infringement. 

 

Researchers will not quote or otherwise reproduce in part or in whole any archival material, 

without giving explicit written acknowledgement of the collection from which it was obtained, 

and without citing the Kentucky Gateway Museum Center.  This credit line must be included 

for each facsimile reproduction or quotation used: 

 

    

Kentucky Gateway Museum Center, Maysville, KY 

 

 

User will present to the KGMC one (1) copy of any publication using materials held by the 

Museum Center, or will provide any other proof of appropriate acknowledgement and citation 

as the Museum Center will designate. 

 

Only material which will not be physically damaged by the process of duplication will be 

copied.  The Museum Center reserves the right to with hold permission for the reproduction of 

any material involving unusual difficulty or great risk to the original. 
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APPLICATION FOR PERMISSION TO PUBLISH 

 

           Please complete and return to the Kentucky Gateway Museum Center 

 

          APPLICANT______________________________________ 

 

        COMPANY_______________________________________ 

 

          ADDRESS________________________________________ 

 

          Telephone____________________  Email_______________________ 

 

    ITEMS TO BE PHOTOGRAPHED/PUBLISHED: 

 Description:                                             KGMC Accession #           Size and Format  

 

    

 

 

 

 

 

 

 

       

  Total number of items requested _______ 

 

     INTENDED USE 

 

       Editorial   Other   Advertising___ Explain: 

       Periodical___  Film__     

       Book___           Television___  Promotion___ Explain: 

     Calendar___  Slide___  

                Postcard___  Videotape____ 

       Poster_____  DVD ____  

       W.W.W._____  Other___ Explain: 
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Use fees are applied per image and are in addition to Reproduction Fees. 

(See page 5 of this document for reproduction fees.)   

 

Standard digital file, equivalent to 8x10 @ 300 dpi. 

 

*Non-profit Use: 

    Publishing/Broadcast    $25.00 

    Film or Television    

*Must provide 501(c)3 status letter. 

     

  Commercial Use: 

    Publishing/Broadcast   $50.00 

    Film or Television 

     Advertising/Promotion/   $100.00 

    World Wide Web 

                 

     

 Please circle one.   Profit or Non-Profit     Tax Exempt # ________________________ 

 

                    In the following publication:   

 

Title:_____________________________________ 

                     

Author:___________________________________  

 

Periodical Name:____________________________ 

        

Publisher:__________________________________ 

 

 

 

 

I hereby certify that the information on this application is correct and I accept the      

Conditions of Use (Page 1 of this document) presented here. 

 

Signature:________________________________________________ 
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1. Permission is for one-time use only, with no other rights.  Any subsequent use 

constitutes reuse and must be applied for in writing.  Additional fees may be 

charged for reuse. 

2. All reproductions must be credited to the Kentucky Gateway Museum Center, 

Maysville, Kentucky. 

3. The credit line must appear with the item or on a credit page indicating the page 

number and location on the page, for each item.  With films, filmstrips, slide 

presentations and video productions, credit must appear with the other credits at 

the beginning or the end of the production.  With display or exhibition, please 

credit within the display or exhibition. 

4. Usage fee is due on or before the first use of the material.  Failure to pay means 

that permission has not been granted.  Payment of fees does not exempt the user 

from the credit requirement. 

5. One complimentary copy of each publication in which the photographic copy 

appears must be sent to the Museum Center. 

6. The user may not reproduce or permit others to reproduce the photographic 

copies. 

7. No other use is authorized. 

            

OFFICE USE 

 

Permission is hereby granted for one-time use only with no other rights, for the purposes 

specified in the description of use.  Permission is granted in accordance with the conditions 

listed above and, if applicable, when payment of the Use Fee is received. 

 

Approved by_______________________________ Title __________________________ Date _____ 

 

 

Use Fee$_______ 

 

Complimentary copy received:  Yes   No 

 

Other comments: 
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Photographic Imaging Services 

  

Kentucky Gateway Museum Center imaging services provides photographic reproductions of items in 

the KGMC’s collections upon request.  Only material which will not be physically damaged by the 

process of duplication will be copied.  The Museum reserves the right to withhold permission for the 

reproduction of any material involving unusual difficulty or great risk to the original.  All requests for 

photo or digital reproduction will be handled in the order in which they are received, regardless of 

contact method used.  Turnaround time depends upon complexity of the order, the need for custom 

photography, and special workload.  Allow a minimum of three weeks after payment has been 

received for completion of most orders.  Special orders requiring custom photography setup, custom 

output specification, or rush turnaround of less than 7 working days may be available at extra cost.  

All uses require credit to the Kentucky Gateway Museum Center, Maysville, Kentucky.   

 

The Museum Center encourages the use of its collections, particularly for research and educational 

use.    

 

Reproduction fees 

        Non-member/Member 

Photocopies-made on a black and white copier $   .50/ .25 

or printed from our Museum software PastPerfect  

on a black and white laser printer. 

 

Standard digital file      Non-member/Member 

Equivalent to 8x10 @300 dpi.   $10.00/8.00 ea. image, sent email 

 

Image can be burned on to a CDR.  Please add 2.50 for the disc and case in addition to reproduction 

and shipping fees. (A CDR can hold several images.  Cost for CDR is for one or as many images 

allowed.) 

 

Digital prints      Non-member/Member 

 Color or Black and White inkjet prints on photographic paper.   

5x7 or 8x10     $15.00/10.00 

11x17 or 13x19    $25.00/20.00 

  

Color or Black and White Laser prints 

5x7 or 8x10     $13.00/10.00 

11x17 or 12x18    $23.00/18.00 

   

Please add $3.50 for postage and handling. 

If you require a higher resolution file or print, please call for pricing.  To use images for publication, 

including the Web and multi-media publications, or for commercial use, please see our Publications 

Policy for rights and use fees. 


